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Office of the White House Press Secretary
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THE WHITE HOUSE

EXECUTIVE ORDER

OFFICE OF ADMINISTRATION IN THE
EXECUTIVE OFFICE OF THE PRESIDENT

By virtue of the authority vested in me by the
Constitution and statutes of the United States of
America, including the National Security Act of 1947,
as amended, Reorganization Plan No. 2 of 1970 (5 U.s.C.
App. II), Section 202 of the Budget and Accounting
Procedures Act of 1950 (31 U.S.C. 58lc), and Reorganiza-
tion Plan No. 1 of 1977 (42 F.R. 56101 (October 21, 1977)),
and as President of the United States of America, in order
to effectuate the establishment of the Office of Adminis-
tration in the Executive Office of the President, it is
hereby ordered as follows:

Section 1. The establishment, provided by Section 2
of Reorganization Plan No. 1 of 1977 (42 F.R. 56101), of
the Office of Adminigtration in the Executive Office of
the President shall be effective, as authorized by
Section 7 of that Plan, on December 4, 1977.

Sec. 2. The Director of the Office of Administration,
hereinafter referred to as the Director, shall report to
the President. As the chief administrative officer of
the Office of Administration, the Director shall be
responsible for ensuring that the Office of Administration

provides units within the Executive Office of the President _
common administrative support and services.

See. 3. (a) _The Office of Administration shall
.provide common administrative support and services to
_all units within the Executive Office of the President,
except for such services provided primarily in direct
support of the President. The Office of Administratign
shall, upon request, assist the White House Office in™ ..
performing its role of providing those administrative
services which are primarily in direct support of the
President.

(b) The common administrative support and services
provided by the Office of Administration shall_encompass
all types of administrative support and services that
may be used by, or useful to, units within the Executive
Office of the President. Such services and support shall
include, but not be limited,tol,oroviding,support_§§§1;p§§
in the following administrative areas: .

' (1) __personnel management services, including equa.
employment opportunity programs;

(2) financial management services;
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(3) data processing, including support and services;

e
-

(4) 1library, records, and information services;
/——"—"_‘7 o

(5) offi operations, including:
mail, messenger, printing and duplication, graphics,
word processing, procurement, and supply services; and

(6) ._any other administrative suppori or service
which will achieve financial savings and increase
efficiency through centralization of the supporting
service.

{c) Administrative support and services shall be
provided to all units within the Executive Office of the
President in a manner consistent with available funds and
other resources, or in accord with Section T of the Act
of May 21, 1920 (41 Stat. 613), as amended (31 U.S.C. 686,
referred to as the Economy Act).

Sec. 4. (a) Subject to such direction or approval
that the President may provide or require, the Director
shall: ’

(1) organize the Office of Administration;
(2) employ personnel;
(3) contract for supplies or services; and

(4) do all other things that the President, as
head of the Office of Administration, might do.

) (b) The Director shall not be accountable for the

program and management responsibilities of units within

" the Executive Office of the President; the head of each
unit shall remain responsible for those functions.

Sec. 5. _The primary responsibility for performing
all administrative support and service functions of
un 1 Executive Office of the President shall
be t i of Administrationy

except to the extent those functions are vested by ‘law in .
the head of such a unit, other than the President; and
except to the extent those functions are performed by the
White House Office primarily in direct support of the
President.

Sec. 6. The records, property, personnel, and
unexpended balances of appropriations, available or to
be made available, which relate to the functions trans-
ferred or reassigned by this Order from units within she
Executive Office of the President to the Office of
Administration, shall be transferred to the Office of
Administration.

Sec. T. (a) The Director of the Office of
Management and Budget shall make such determinations,
issue such orders, and take all actions necessary or
appropriate to effectuate the transfers or reassignmenv+4
provided by this Order, including the transfer of fun-i4s
records, property, and personnel.
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(b) Such transfers shall become effective on
April 1, 1978, or at such earlier time or times as the
Director of the Office of Management and Budget determines,
after consultation with the Director of the Office of

Administration and other appropriate units within the
Executive Office of the President.

JIMMY CARTER

THE WHITE HOUSE,
December 12, 1977.

## # ##

o

Approved.For Release 2005/07/12 : CIA-RDP80M00165A002200120010-7




5 /

n

TRANSMITTAlAﬁirWGLgAE%r Release 2065/07/1R :/CIA-RDP80M001654802200120010-7
TO:, T i 7\>‘g ’ 7\)!*
“A/DDA : I —
ROOM NO. BUILDING i E
LT LT
REMARKS: '

Mike, this may be of interest as it
will affect some of the contact we have
with the Executive Office of the
President in handling detailees to

the NSC and elsewhere down there.

It does not make clear if the new
administrative office will also assume
responsibilities for security clearances.

L o]
STAT| FrRoM
ROGM NO. BUILDING 14 EXTENSION
" FORM NG . REPLACES FORM 36-8 @)
tFEB 535 24] WHICH MAY BE USED.
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THE DIRECTOR OF 77 7737504 e
CENTRAL INTELLIGENCE el dl2lg [, Loy AL
wh e

Deputy for National Intelligence Le

NOTE FOR: The Director

The attached memorandum on Possible "Gray

Area" Soviet, US, and West European Weapons

Systems respdnds to your request of 23 November

following your meeting with Brzezinski.

STAT

“'»}

~.

Robert R. Bowie
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25X1 SECRET
SR M 77~=TUTI6%
SUBJECT: Possible "Gray Area'" Soviet. US and
West European Weapons Syste&s ’

Distribution:

1 - DCI

1 - ER

1 - D/NIO

2 - NFAC/REG
2 - D/OSR

1 - TF

1 - TF/W

25X1 OSR{ |(6 Dec 77)
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MEMORANDUM FOR: Director, National Foreign
Assessment Center

Following his conversation with
Dr. Brzezinski and David Aaron on
22 November, the DCI requested information
on 'gray area'" weapons systems other than
those in SALT and MBFR. " The attached
memorandum is forwarded in response to
the Director's request.

S. N. GRAYBEAL
Director
Strategic Research

(DATE)
Attachment:
As stated
' FORM NO. IO‘ REPLACES FORM 10-101
1 AUG 54 WHICH MAY BE ySED. (47)
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